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Appealing against a resolution of the Proctor or Associate Proctor or against the resolution of a Student Conduct Committee
GUIDELINES AND APPEAL FORM

Please ensure that you read the following guidelines fully before completing the attached appeal form.  Also look carefully at the Student Conduct Procedures available at https://www1.essex.ac.uk/students/experience/code-conduct.aspx 
We strongly encourage any student who is thinking about submitting an appeal to seek advice and guidance from SU Advice http://www.essexstudent.com/advice/, telephone: 01206 874034 or email: suadvice@essex.ac.uk
You have the right of appeal to a Conduct Committee of Appeal against any resolution of a Proctor or a Student Conduct Committee on one or more of the following grounds:
	A
	that there is evidence now available, which for good reason was not previously available to the Proctor, Associate Proctor or the Conduct Committee, which might have materially affected the outcome; or

	B
	that the Proctor, Associate Proctor or Conduct Committee departed from the Student Conduct Procedures in a manner that may be prejudicial to the interests of the accused student; or

	C
	that, on the balance of probabilities, the facts of the case did not warrant the decision that the student had breached conduct regulations; or

	D
	that the penalty imposed by the Proctor, Associate Proctor or Conduct Committee was unreasonable with regard to all the circumstances of the case.


Your completed appeal form should clearly set out your grounds for appeal and any evidence you wish to use in support of the appeal and should be submitted to the Student Conduct Officer within ten (10) working days of the date of the resolution letter sent to you.  
Minor cases dealt with by the Proctor or Associate Proctor:

The Student Conduct Officer will review all the evidence and determine if the appeal is to be upheld or dismissed.
Where the Student Conduct Officer determines that the finding(s) of guilt was/were not justified by the evidence the Student Conduct Officer will void the finding(s) of guilt and dismiss the charge(s) against the student and any penalty or penalties imposed will be revoked. 
Where the Student Conduct Officer determines that the finding(s) of guilt was/were justified by the evidence but that the penalty imposed by the Proctor or Associate Proctor was unduly harsh the Student Conduct Officer will refer the case back to the Proctor or Associate Proctor setting out their reasons and instructing the Proctor or Associate Proctor to reconsider the penalty / penalties in light of the Student Conduct Officer’s reasoning. If the Proctor or Associate Proctor accepts the Student Conduct Officer’s reasoning the Proctor or Associate Proctor will impose an alternative (lesser) penalty. If the Proctor or Associate Proctor does not accept the Student Conduct Officer’s reasoning and believes that the original penalty / penalties should be maintained the case will be automatically referred to a Student Conduct Committee of Appeal.
Where the appeal has been made under ground of appeal A (new evidence) the Student Conduct Officer may, at their sole discretion, convene a Student Conduct Committee of Appeal to adjudicate the appeal.

Serious cases dealt with by a Student Conduct Committee:

The Student Conduct Officer will determine whether the grounds set out in the appeal merit referral to a Student Conduct Committee of Appeal, or whether the appeal should be dismissed.
Notification of outcome:

In all cases, the student will normally be informed of the Student Conduct Officer’s decision within fifteen (15) working days from the date of receipt of the appeal.
Important note about the Conduct Committee of Appeal:

It is important to note that if a Conduct Committee of Appeal confirms the resolution of the Proctor, Associate Proctor or the Conduct Committee (ie dismisses the appeal), it has the discretion to amend the penalty imposed on the student which could result in a more severe penalty than that initially imposed. 

Penny Brearey-Horne

Student Conduct Officer

October 2012

August 2013 – revised

October 2014 – revised
February 2017 – revised

July 2017 – revised

July 2018 - revised
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                  APPEAL FORM 

Appealing against a resolution of the Proctor or Associate Proctor or a Student Conduct Committee

Please complete this form and send it electronically to studentconduct@essex.ac.uk within the timescales published in the guidelines.  If you are unable to submit it electronically, you may print this form, complete it and submit it to the Student Services Hub in the Silberrad Student Centre.
If you require any further information, please contact the Student Progress Assistant (Student Conduct), Silberrad Student Centre, email studentconduct@essex.ac.uk, telephone 01206 874370. 

Please complete all sections in full
	PRID
	
	
	

	Student Registration Number
	
	
	

	First Name 
	
	Title
	

	Surname 
	
	
	

	  Correspondence Address
	
	
	

	Contact Telephone
	
	
	

	Contact Email (please use University email address where possible)
	
	
	

	  Department/School
	
	
	

	  Course
	
	
	

	What is the decision against which you are appealing and what outcome are you seeking?


	
	
	


Please indicate here on which grounds you are appealing and then give full details of your complaint on the appropriate sheet.  (Please mark the appropriate box)
A (       B (       C (        D (
	Signature:


	
	Date:




If you send the form as an email attachment, please type ‘submitted electronically’ in the signature box, then print, sign and return this page separately.

GROUNDS FOR APPEAL – A
 “that there is material evidence now available which was not previously reasonably available to the Proctor or Conduct Committee”

If these are the grounds on which you are appealing, please give full details below and supply relevant evidence.

Have you included appropriate evidence?
[Continue on a separate sheet if necessary}



GROUNDS FOR APPEAL – B
“that the Proctor or Conduct Committee departed from the Student Conduct Procedures in a manner that may be prejudicial to the interests of the accused student”

If these are the grounds on which you are appealing, please give full details below and supply relevant evidence.

Have you included appropriate evidence?
[Continue on a separate sheet if necessary]

GROUNDS FOR APPEAL – C
“that on the balance of probabilities, the facts of the case did not warrant the decision that the student had breached conduct regulations.”

If these are the grounds on which you are appealing, please give full details below and supply relevant evidence.

Have you included appropriate evidence?
[Continue on a separate sheet if necessary]
GROUNDS FOR APPEAL – D
“that the penalty imposed by the Proctor or Conduct Committee was unreasonable with regard to all the circumstances of the case”

If these are the grounds on which you are appealing, please give full details below and supply relevant evidence.

Have you included appropriate evidence?
[Continue on a separate sheet if necessary]
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