[image: image1.jpg]University of Essex






	Field Trip Code of Conduct



Introduction

This Code of Conduct defines the expected standards of behaviour that all participants should conform to during any field trip. The person in charge of an offsite visit should ensure participants are aware of this code of conduct and any specific standards of behaviour necessary in the course of the visit to comply with the code, for example, the rules of the host organisation where relevant or cultural expectations. 

Code of Conduct

All participants (staff, students, others) working in the field or off-campus are considered to be representatives of the University of Essex for the duration of the trip, including during leisure or 'off-duty' periods. Their actions throughout this time will reflect not only their own personal values but also those of the University.  Anyone that they meet or interact with will judge the University by the way in which they conduct themselves.  Essentially they are ambassadors for the University.

The fieldwork leader and their appointed deputies/supervisors are responsible for discipline during the fieldwork.  They should lead by example. While engaged on fieldwork the decision of the fieldwork leader on matters of conduct is final.

All participants agree to:

1. Obey all reasonable instructions given by their fieldwork leader.

2. If visiting another organisation, comply with the rules of that organisation.

3. If travelling abroad, comply with all laws of the country visited.

4. Comply with health and safety arrangements for the work.

5. Not behave in a manner which could damage the reputation of the University during work and leisure time.

6. Respect the social and cultural beliefs of your hosts.  This includes modesty in your dress if required by local customs or religious observance.

7. If drinking alcohol, to do so responsibly and within the boundaries of local laws and customs. (Supervisors need to be “fit for work.”)
8. Keep the fieldwork leader, or deputy, informed of whereabouts and intended time of return if going out independently – including during personal time.

9. Keep in contact with the fieldwork leader in the event of an emergency situation, so that the fieldwork leader can confirm you are safe. 

Signed: 








Date:
(Participant)
� Based on original source: USHA H&S in Fieldwork Resources Toolkit (August 2011)
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