I: PROPOSED LINK INFORMATION

To be completed by the proposer. 

	Name of institution 
	

	Location of main campus (Country / City) 
	

	Address
	

	Website
	

	What is the status of the institution?
	☐ Public
☐ Private
☐ Other (please specify)	Comment by Gibson, Alexandra C H: “Other” might include:
Specialised institutions e.g Medical colleges, Science/technical colleges, Art schools

	Institution type	Comment by Gibson, Alexandra C H: Further education (FE) includes any study after secondary education that is not taken as part of an undergraduate or graduate degree). Courses range from basic English and maths to Higher National Diplomas (HNDs). 
Community colleges (most often found in the USA) are higher education institutions that primarily serve their surrounding community. Community colleges offer traditional academic classes like maths and history that will transfer to a four-year college or university.
	☐ School 
☐ Further Education College / Community College
☐ University
☐ Undergraduate degree-awarding institution 
☐ Other (please specify)

	Proposed commencement of link - ie the first intake to Essex 	Comment by Gibson, Alexandra C H: All progression links will have a commencement date of 01 September of the year of signing.

Please specify the commencement year.
	

	Partner Liaison Officer including full name / position / email address
	

	Proposed by
	

	Agencies:
Is there an agent involved in this proposed link? If so, please include their details, any arrangements that have already been approved by the Client Services team (if any) and their involvement so far in the development of the link.
	

	What type of link arrangement are you seeking?
Delete as appropriate. 

	☐ Friendship agreement
☐ Progression agreement
☐ Dual Award
☐ Study Abroad 
☐ Other (please specify)



FOR PROGRESSION ARRANGEMENTS AND DUAL AWARDS ONLY

	Which schools/departments will be involved in this link?
	CSEE



	What type of arrangement would you like to propose?
	From (partner course):
	To (Essex course):
	Point of Entry:

	
	
	
	

	
	
	
	

	Please provide links to curriculum information and grading scales at the partner institution:



	Is the programme taught in English?
	

	Are there any specific module requirements for the link institution (please describe):
	

	What is the anticipated student demand for each department in the link?	Comment by Gibson, Alexandra C H: Departments will be relying on these recommendations to provide an accurate picture of scale when proposed links go for institutional approval. Please provide realistic student numbers, even if these are low. 

Please include estimated student number details for each specific programme being proposed as part of the link.
	

	Do external accreditations apply (University of Essex only)?	Comment by Gibson, Alexandra C H: This information can be found on the relevant course page on the Essex website. 
Provide further information on which degrees, accreditation body/bodies and the accreditation requirements.
	

	Do external accreditations apply (link institution)?
Provide further information on which degrees and accreditation body/bodies
	



COMMISSION PAYMENTS TO THE LINK INSTITUTION

These must be submitted to the Agent Review Group for approval. Please select the types of discounts or incentives that you are interested in offering to the potential partner institution.	Comment by Gibson, Alexandra C H: Amend: is commission to be paid, and to who - link partner or agents. Won’t go through FG, will go through ARG
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· 
Date created: 12 August 2024, A. Gibson

☐ Commission – to agent	Comment by Gibson, Alexandra C H: Commission is paid at 12.5% for agents. 
☐ Commission – to link institution 	Comment by Gibson, Alexandra C H: At the moment this is set at 10% for link institutions. 
☐ Other (please specify)	Comment by Gibson, Alexandra C H: Other financial incentives might be e.g scholarships/grants for staff mobility.



	[bookmark: _Hlk176349090]Partner information completed by

	Name
	

	Contact details
	

	Date
	

	RIO manager approval
	





II: DUE DILIGENCE	Comment by Gibson, Alexandra C H: It’s important that we have a record of the prospective link institution’s background, what other universities they’re working with, and what regulatory body they fall under. Information on student headcounts is also important as this indicates the size of the institution and helps inform recommendations for scale. We need to ensure that link institutions are credible organisations from a reputational standpoint, who are going to be sending us legitimate students.
To be completed by the proposer.
	
DETAILED INFORMATION ABOUT THE LINK INSTITUTION AND ITS STANDING
	COMMENTS
(assessor only) 

	Date established 
	
	

	Student population/headcount
	
	

	Degree-awarding powers
	e.g. UG and PG, including PhD

	

	Link arrangements with other UK universities
(university name, degrees/subjects) 
	
	

	TNE collaborations with other UK universities
(university name, degrees/subjects)
	
	

	Local authority or regulatory body approval of partner
	
	

	Additional accreditation or quality indicators from national organisations and governance bodies.
	
	

	Other ethical, legal or reputational risks
	
	



	Authorised signatory 

	Name and position of signatory for partner institution
	

	Is an equivalent signatory at Essex required?	Comment by Gibson, Alexandra C H: Deviations from the approved signing process are likely to cause significant delays. Please notify us as soon as possible if this is something that is required.
	



	DUE DILIGENCE COMPLETED BY

	Name
	

	Date
	



	DUE DILIGANCE APPROVAL

	Approval Head of International Business Development 
	

	Date
	



Please submit your completed proposal to linkagreements@essex.ac.uk 
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